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Instructions 

1. Applicants shall contact the Secretary to the Zoning Board of Appeals (ZBA) at the MPC, 110 E State St, prior to submitting an
application.  Call the MPC at 912.651.1440.

2. The application form must be complete according to Sec. 3.1.4 including the appropriate fee and all required supplemental
materials before it will be processed and scheduled for a hearing.  Failure to submit a completed application will delay
placement on an agenda. If the property has been purchased within the last 12 months, please provide a copy of the Deed.

3. All applications must be submitted electronically to planning@savannahga.gov.  If the document size is larger than 20 MB,
please contact 912-525-2783.

4. A plot plan must be provided when a dimensional variance or use permit is requested.  Plot plan criteria are listed below.
5. Supporting documents, such as the written decision that is being appealed (and specifics on why the decision is in error), or the

associated COA Staff Report/Decision, Subdivision Staff Report/Decision, Site Permit Staff Report, and City Manager Decision
must be provided.  If Property Owner/Petitioner is not an individual, provide the Georgia Annual Registration.

6. A schedule of the application deadlines as well as the Planning Commission and City Council meetings dates are part of this
application.

Zoning Board of Appeals Process (After the Application is Submitted) 
1. Once an application submittal is determined to be complete according to Sec. 3.1.4, the MPC will schedule the petition for the

next posted ZBA hearing date.
2. The MPC will notify the Petitioner of the public hearing date and time as well as publish a public notification in the newspaper.
3. The Petitioner will receive notification to obtain a Public Notice Sign(s) announcing the petition from the City’s Planning & Urban

Design Office located at 20 Interchange Drive, Administration Building.  The Petitioner must post the sign(s) at least 15 DAYS
PRIOR TO THE ZBA MEETING according to Sec. 3.2.6.  If the signs are not posted at least 15 days prior to the meeting, the
petition shall be rescheduled.

4. The Petitioner is responsible for removing the sign(s) within 10 days of the ZBA decision.
5. The ZBA agenda, which includes the staff report, will be posted on www.thempc.org no later than 48 hours before the scheduled

meeting.
6. The ZBA hearing will be held in the Arthur A. Mendonsa Hearing Room at the MPC, 112 E State Street doorway.
7. Digital presentations must be provided to the Secretary to the ZBA at least two days prior to the hearing.  To ensure the

protection of its network, the MPC does not allow Petitioners to use thumb drives on its computers. Copies of any materials
used to support your petition must be submitted for the record at the time of the hearing. The Petitioner shall provide a
sufficient number of copies for the Board and Board secretary.

8. Requests to withdraw, defer or continue a petition is outlined in Sec. 3.1.7.b.
9. A written notice of the ZBA decision will be sent to the Petitioner by the MPC following the meeting.
10. Building permits and approvals will be released upon receipt by the City of the ZBA decision.
11. A variance requiring a building permit shall expire after twelve (12) months from the date of approval if no building permit is

issued.  If a building permit is issued and expires under the terms of this Ordinance, the variance requiring the building permit
shall also become null and void at the same time the building permit expires.

12. An appeal of the final written decision of the ZBA may be taken by filing a petition for certiorari with the Chatham County
Superior Court within 30 days of the final action.

Plot Plan Criteria (If you are applying for a dimensional variance or special use approval, a plot plan of the subject property must 
be submitted with this application.  The plot plan must include the below information.) 

North arrow and scale
Street name(s)
Dimensions of lot(s)
Existing and proposed structures on lot (identify each structure - e.g., house, shed, pool)
Dimensions between all structures and property lines and/or fences
Location and dimensions of and proposed construction
Types of fence (for example, chain link, wood, masonry, etc.)
Proposed landscaping
Project status (proposed or existing)

 
The Petitioner will receive notification to obtain and post the Public Notice 

Sign(s) from the City’s Planning & Urban Design Office at least  
15 DAYS PRIOR TO THE ZONING BOARD OF APPEALS MEETING.   






